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CODE __QS/D=l

OFFICE OF SECURITY
dsalztent Director for Securliiy

Orade P8

1, As authorized by the Netional Intelligence Authority, formlates
and disgemlnates coordineted Federal security policies nnd pro-
cedures pertaining to the safeguarding of elassified informa-
tion and rmatter of the departments and agencies of the United
Btetes Covernmert in the interest of national security.

2, Prescribes and supervisee the implementetion of the overall se~-
curity poliedes and procedures for the Central Intelligence
QOroup desigred to insure, on a world-wide basis, the control
and safeguarding of intelligence inforration snd intelligence,
particularly that received from sensitive sources, and the
pacurity of operations, personral, equipment and instellations
of the Central Intelligence Group,

3. As authorized by the National Intelligénce Authority, formulates
ecoordinated Federal censorship policies and procedures for
implementation in the event of a future emergency or state of
war,

4 Upon request by eppropriste offices of the Central Intelligence
Group, determines the reliability of sources or the credi-
bility of information furnished to the Centrsl Intelligence
Group.

£. Aots as agency of the Director of Central Intelligence, in
collaboration with the Advisory Council, for the securiiy
coordination of all public relations, press or similar re-
leases and other publicity matters pertsining to the Central
Intelligence Group.

6. Coordinates, in conjunction with appropriate offices of the
Central Intelligence Group, matters relative to the technical
ppgurity activities of the departments and agencies of the
“YW8eral Government in the fiklds of secret means of comuni-
cation, radis direction-finding equipment and techniques,
sabotage mpaterials and techniques and related subjects,

-
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Deputy Assistent Director for Security
Grade P-7
- 1. Performs dutles pmeﬁb&ﬂ by the Asaistant Director for Security

and sots z\w him in his absence, asspuming fully the mtpansﬂanity of %%w office.

2. In adéition and more specifically, he mm supervision over and
ecoordinates thc sctivities ot the mm Brmahu and mm:aal nxism
with aumgmm asgencies of the Me&pﬁt&ng governmsnt a-parmm to
eaardinaw amurity neasures to inm uniformity of purpess and to elizinate
or ﬁaordinate eonflisting sotivities.

3., Travels, &s necessary, in connection with his coordinating snd
1lisison fanctions.

ke Approves papers submitted by the Branch Chiefs for the slgnaturs

of the Assistant Dirsctor.
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w.nin‘hr;ti‘m Apsistant
{Secretary t.a Assistant Direstor for aacuriw)

w G&F‘w?

. 1‘
2.

a@miau tho mml af inea&ng mﬁ outgcs.ng mall.
Gives mm mfamﬁm to praper persons snd m&s t»z::

mrapriam officials.

35

b

é.v

1.

Wm 'bnlaphma oalls and vixitara.

Mntdna uhodnlas of sppointments ami cmftmms.

Pn;stuma sgenda far wtinga

Wm meintensce of unistmt Director's omcm files. N
&uiﬂta in preparatiocn of eirafts of gorrespondence, mezorands and

W‘hﬂ mhting to progress, plans and procedures in connection with

operations of the office.

a.

Prepares routine correspondence on own responsibllity.

- 9, Bupervises stenographlc astivity of offine.
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CODE_ 08/Dh 29 Ogtober 19L6
OPFICK OF SECTRIRY
M%mzmm
{Bamtary to Deputy Assistant Plrector)
Grade 68?*-5

1. Takes and trenscribes dictatiar , ecnsisting of aemspn dmaa,
mrmén, mﬁm, ete, of & tochnieal anéd non-technical nature, relating
to plms and pmmednru involved in operstions of the office.

2. uaintains asheéulaa ot uppointmnta and gonferences.

3 Rsceives telsphone calls and visitors.

4. Gives routine information to proper persons and directs them to
sppropriate officials. ' | | N

Se Mvss snd maintaing control of incoming end outgoing mail.
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Exseutive Officer, Assistant Dirsctor for Becurity

Grade PG

1. Bupervises exscutive funotions pertaining to the administration of
office, wmal md gepvices.

2, Directs and coordinates the setivities of the Aspistant Exsautive
Officer and the Sxecutive Staff.

3. Is reapousible for persennel recrultient and proper correlation of
personnel funotion within the Office of Securitys.

" L» Approves and signs directives to the Staff of the Offies of Security

in connection with its adnministration.

S. Plans administrative policy and procedures for the Office of Sedurity.

6. Interpret and supervise the operstion of Central Intellipence Uroup
Administrative procadures within the Offiee of Security.

7+  Supervises the preparation of the duty and security rosters for the
Office of Seourity.

8. 1Is responsible for orientatien and training of new perscnnel.
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£9 Osteber 19k6

go8  08/8-2

Asslatant Executive Offlser

1. Is dirsctly responsible for the sxscutive funstions of the Offise
of Sesurity, including personnel mnd office seyvices.

2. Goordinastss the activities of the exeeutive staff in eonpliiance
~ with policies lald down by the exegutive officer.

3. Prepares drafts of directives to the staff of the Office of Sesurity
in connestion with its sdministrative procedures.

L. Drafts for the spprovel of the Exsoutive, duty and seourity rosters
for the Offise of Besurity.

§. Is respensible to the executive for the proper orientation and
training of new personnel.

6. Supervises maintenance of supplies. .

7. Bupervises the distribution of papers and mail within the Office
of Sesurity,

it
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 Reecutive
Adsinistrative Assistant and Secretary to BExeeutive Offlcer
grade OAR-G

W and transeribes dlatation consisting of senfidential cerrves-
pondende, memoranda and reports of & technioal and non-technieal nature
relating to pnl.ia:).aa and pmedux-n of the Executive. |

2. Supervises the maintenance of sehedules of appointments and

3. Regeives telephons oAlls #nd vieitors.

h. mna information to a&llm and dipects them to spprepriste
offigiala.

5. BSupervises the receipt and distribution of incoming and outgoing
mail of the Office of Seourity.

6. Supervisss the maintensnce of the administrative files.

7. Assista in the orientation and training of new personnel.
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Orade CAP3
-3, Besponaible for the direst seintenanss of sdministrstive filing.
§. Naiwtains log of incoming and cutgoing correspendence.
3. Takes and tyanscribes dotation, both Sechnical and nonwbeshnioal.
L Assists in the malntmance of general filss of the Exacutive.
5. Doss gensral Uyping ss requested and other clerionl duties.

At e, s v VR P B M
Wi T -
CE— T
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- COmE 03/F-l - _ 29 Cotober 1946

OFFICE OF SRCURITY

Poligy Branch
Byranch Chiaf

Grads PeT

l. 4s aathoriged initially by the National Intellijsnce Authority ang
under general direction of the Assistant Diregtor assumes responsibility for
the formulation and dissemination of coordinsted Fedsral sscurity yLoliocies
and procedures pertaining to the safeguarding of classified information and
matter of the Departmants and ageneiss of the Uuited States (overnment in
the intersst of national sscurity.

2. Preseribes the overall sssurity policies and proveduras for the
Centyal Intelligencs Group designed to insure, on a world-wide basis, ths
contyel and safeguarding of intelligstice information and intelligenca,
partioularly that receivsd from mnsitive sourees, and the sseurity of
eperations, person®el, squipment and installations of the Central Intelli-
gence Uroup.

3. Maintains and supervises llaison with the participating dapartments
with a view to eoordinating polliclea affacting the sseurity of the foreign
operations of the Centyal Intelligence Group and tha participating dspart-
merte,

Le Supervises and coordinates ths activities of th: (hiefs of tho
Pederal Seeurity Policies Division and the Central Intalligenss Group,
Beseurity Policy Division,

5. Approves peliay pepers submitisd to him by the division chisfs
for the mlgnaturs or approval of tha Director of Central Intelligence
Group and the Assistant Divector for Seourity.

6. As necessary to the psrformance of his duties, performs and
directs travel to imstallations .nd fields of operation of Cif and the
participating departments to cbeserve tbe extent to which pelicies are
effective in the interssts of the national security.
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aﬁsﬁs‘g OB/P=2 29 October 19L&

QFFICE OF SSCURITY

r Palicy Braneh
! Chief, Federal Security Paliey Division

|
ade P-7

"1, Bubject to the general eupervision of the Chief, Poligy Eraneh,

and a8 authorised by the National Intelligence suthority, formulates and
dizseminates coordinated Federal sseurity policies and procsduras pertaining
to the safeguarding of classified information and matter of the Departmente

and agencies of the Umited States Govarrment in the interast of national
?acmty‘

v ‘ 2; Mmintains and supervises llalson with, and coordinstas the policiass
bf, tha departments and agencles of the United States Governsont relating
hhga following:

a. The daclassification of decumsntsj

be Top mecrot control procedures;
; 6. Seourity clearancss of officiale to receive certaln classified
fmamrialg from ths Central Intelligence Oroup, State, War and Navy Depertmsnts,
Iam: the Jolnt Chiefs of Staff;
v | d., Convarsion of securily regulations from smergeney to non-amargency
l conditions and, if necessary, vice versa.
|

J 3. Supervises surveys of security measures in offect in the Federal
| departments and agencles to safsguard intelligsnee information and intalligencs,

/ particularly that received from sansitiws sources, and recosmends any necosw
| sary gorractive action.

Ly Coerdinatss and directs the activities of ths persunnel of his Division,

5. Approvas policy papers for asubmission to the Braneh Chisf and higher
authority.
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29 Octobar 19L6

QFIGE OF SSCURITY
Poliey Branch

|
| ghisf, CIG Security Policy Division

|

Grads ¥~
{I 1. Under the genaral supervision of tha Branch Chiel,
sacurity pelicies and proceduras for the Csnmtral Inbelligence Group designed o
ingure, on 2 worldewids basis, the control and safeguarding of intelligences
mfoma:biam angd intalligence, particulariy that received from the sensitive sourcesn,
Iand ths security and operations, porsonnael, squipment and installations of tha

~rescribes ths ovarslil

Gen‘&rul Intelligence Uroup.
Maintal ne and suparvigss liaison with and eoordinmiss the policies of

| 2. ¢ ?
ths several offic:s within the Central Intellience Group relabing to the follovings

2¢ The deelasaificatlon of documents;

Top zeeret control proceduras;
s Sacurity clasranpss of officiale to receivs cseritain classifiad

materials fmi& ths Cantral Intellizance Croup.
Conversion of security rogulations from smergency to non-awargoacy

-

de
conditions and vive varssa.
3. Within the Cenitrsl Intelllience Grouvp supsrvises survays of sscurity
meagures in effect at the Federal douvartments and agencies to safepuvard intelw
ligence information and intelligence, particularly that roosived from sensitivs

soureas, and racowends any nacassary corrs¢tive action.
Coordinates and divects ths activitiss of the personnel of his iivieion.

Ha
' 5. Approves polley papers for sucaissiocn to the Wranen Uhisf and higher
authority.
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CODR 0S/P=ls 26 October 19L6

OFPICS OF BECURLTY

Polliey PBranch

Assistant Chisf, Faderal Security Policy Divislon

Orade P-6

4 1, Under ths direction of the Chiaf, Pederal Security Policy Division
drafts and assists in the famalstion of, bborfinated Federal security policies
and procedures partaining to safsguard’of classified information and matter
of the Dspartmants and agenciss of the United States Govermment in the
interest of national sscurity,

|
| 2. Under direction of the Division Chisf, maintains liaison with and
coordinates ths policies of tha Impartmsnts and ageneles of the United States
ﬁ;la’bing to tha followings : .

a, Tha declassification of documantay

b. Top sascrat control proceduras;

¢. Ceourity clesarances of officials to recsive scertain classified
materials from the Central Intelligence Group, State, War and Navy Dspartments,
aJ‘md the Joint Chiefs of Staff;

! d. Conwvarsion of sacurity regulations from emergency to non=-emargency
gonditions and, if necsssary, vies versa, ;

‘L 3, Conducts survays of security measurss in e ffect in ths Federal
partments and apgencias to safeguard intelligence information and intelli-
genes, particularly that reesived from ssnsitive sourcee, and recommsnds any
nacsssary corractive action.

he Coordinater the activities of the Divisioen perscnnsl.

%, Drafte and submits policy papsrs to the Divislon Chisf for approval.

Approved For Release 2001/09/03; 100040013-3
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SFFICT OF SSCURITY

Policy branch

Asgigtant Chiaf, CIG Security Poligy Division

Grade P=G
‘ - .

1. Under the &rection of the Chief, CIG Sseurity Policy Divigion, -
drafts and assists 1n the formulation of tha overall seseurity policiss and
roesdures for ths UIG designad to insure, on a warldewids basrs, tha contrel
%nd safeguarding of intelligauce informatlon and intelligenes, particulally
that receivad from senaitive sources, and tie sscuwrlty and opurations, persone
nal, equiment and installasions of the Central Intelligenca Uroup.

| 4. Halntains liaison with and coordiiates the policiss of the several
branchss within the Central Intelligenca Group malating to the following:

4. Tha deelassification of doounents;

1

os  Top secret contarol procedures;

€. Security clzaraness of officials to receive certain classified
materials from the Contral Intslligence {iraup.

d. Conversion of security regulations from amsrgency to non-a2margensy
conditions and vica versa,

J+ UWithin the Central Intelligenee Oroup, conducts survays of sacurity
maasures in effect at the Federal depsrimsnts and aganclas to safeguerd intel-
Ligencs infomation md intelligence » particularly that reccivad from seusitive
spurces, and recommynds any necsssary corrsctive action.

Lo Coordinatas ths activitiss of s divisien parsonnel,

Se  Twrafts and submits peliey papers to the Divisioca Chisf for approval,
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COTR _0B/r=b 29 Ootobar 19L6

OFFICE OF SICURITY

policy Branch

Adminigtrativa Assistant and faeretary to Branch Chief

|

Oradas CAF-6

L 1. Takes and transcribses dictation of highly elassifiad corraspondsnc:,
moranda and veports of a technical and non-tachnical naturs of involving

fmlie'ifas._ and procsduras of thePolicy Branche

2, Supervisas tha malnitenancs of schedules of appolntments and coufersnces.

3, Recelives telesphona ¢alls and visitors.

L, Supervisss recaption sctivitisa.

5, Supervisss ths receipt and distribution of incoming and outgoing
mail of tha Branch.

6., Supervisas the maintenancs of the Branch filas.

7. Assists in the praparation of aganda of maatings, ato.
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cops O8/P-T&B 28 Ootobar 1945

OFFICE O SCURITY

Policy Branch

Faderal Sscurity Policy [ivision

égadﬁ CAF~S.
|

| 1. Tekss and transcribes dictatien for classifisd and unclassified
sorrespondencea, memoranda and r3perts of « tachalcal and non-technical
nature relating to plans and proceduras involved in thz operation of the
pivinian,

2. Maintains schedulss of appointmerts and confarences.

3. Receliwes tolephons eslls and visitors,

Lk, Gives routins information to propsr persons and dirscts them to
appropriate officials,

5 Raceives mail and control distribution.

6. Is responsibls for and maintaine offics filss,

&

Approved For R _ . : CvIﬁE-RDP78-04007A000100040013-3



Approvedfor P78-040072A000100040013-3

Cole 08 &10 ' 29 October 1946

QFFIGR OF SICHRITY
€16 Security Polier Division
Clerk-Stanographer

Grade CAF-5

| 1. Takes and transcribes dictation of classifisd and wnclassified.
rragpondence, memoranda and reports of a technical and non-tachnical
ture relating to plans and procedures involvad in the operation of tha
visgion.

2. Maintains schedules of aypointments and confaersnces.

3. HBscaives telsphons calls and visitors.

L. Gives routine information to proper persons and directs tham to
sppropriate officlals,

5. Reseivss mail and centrols distribution.

6. Is reasponsible for and malntains offics files.
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E__08/c-1 | © 29 getober 1948

I‘ :

[ _Gensarship Planning Branch

| hlef, (snsorship Planning Pranch
| .

f 1. As anthorized by the National Intelligence futhority,
fbmulat»s coordinated Federsl cengorship policiss and proc~duras for
i‘bplmmatian in the avent of a future amergency or state of war.

,} 24 Supervises and maintains liaison with other govermment
&e;:armnts and agennies, as applicable, with a view to ascertaining
ihe:ir cengorship problems during the recent war and any problems they
M anticipate in a possible future emergancy.

[/ 3 Didregts and coordinates. the activitias of the Chiefs of
@g Postel, Telecommunications, Travelers and Prisoners of dar, and
@bn‘harmes Divisions.

}j B Approves policy papers submitted to him by the Division
fmara for signature or approval of the Dirastor, 0IG or the Assistant
fmrwtar for Security.

f! S5s  AS necassary to the determinstion of physical and policy
’,amm'ahip problams, travals to possible oparstionsl sites or to con-

ferences with experts in the field of censorship

% v=h :
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CODE_08/0=2. 29 October 1946

Qrade P-6

1, (Under the general direction of the Branch Chief,
suparvises the preparation of studies and papers in regard to
formulation of coordinated Federsl postal censorship policies
and procadurss for implementation in the event of a future

energency or state of war.

| 2, Goordinates and directc the setivities of the per-
aonnal of the Postal Division.

3, Approves policy papers submitted to him for subse-
guent consideration by the Branch Chief and higher suthority.

%. 4B necessary, and ss directed by the Branch Chief,
performs travel to determine facilities of perscnnel and
ascompodgtion avellable for the possible implementation of
postal censorship policies in ths event of emergency.

: Temporsrily, or possibly permenently, as deter-
nined by future operations and needs, performs concurrently the
funations 1isted for the Chief, Trevelers Division (CODE 0S/C-4).

Approved For Release 20041694 ‘ 8% A000100040013-3



Chief, Teleoommnications Divisien

1. Under the gensral direotion of Branch Chief, supervises the preparation

af studies and drafts leading to the formulation of coordinsted Pederal policies
and procedures on telesommmications censorship !m:; {implementation in the
g*hmt of a futurs emergency or atate of war.

2. OCocrdinates and directs the activities of the persennel of the
Telesommunications Division.

| 3. Approves poligy papers submitied to him fer subsequent sonsideration
b# the Eranch Chief md nigher suthority.

li» Asnecespary and as directed by the Branch Chief, performs travel to
datermine fanilities and personnel availsble for the possible jsplementation

of telsoommmnications censorship pelicies in the event of emergency.

Note: Tesporarily, or possibly permanently as deternined by future

everatiens and needs, performs aoncurrently the duties listed for the Chief,
1

Prigioners of War and Internwss Division. (Code 08/0-5)
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cODE_ 08/C~b
Osnsorship Plawming Brach
Ghief, Travelers Tivision
Grade P56 ,
1. Under the genersl direction of the Branch Chlef, supervises the prepsration

of studiss and drafts leading teo ths formulation of ceerdinated Pederal poligies
m& procedures for the ceasorship of papers ad documents oarried by travelers
£'01* implementaticon in the evemt of a future emergency or state of war.

‘ 2. Coordinates and supervises activitles of the persannel of the
Travelers Division.

‘ 3. Approves polisy papers submitted to him for subsequent consideration
bzz.r‘ the Brangh Chief and higher suthority.

L. As necessary, and as directed by the Urangh Chief, perfomms travel

to| determine fscilities and persomnel available for bhe possible implemeniation |

of travelers doouments censorship policies in the event of smergency.

Notet Above functions to be performed concurrently with his other
funotions by Chief, Postal Divisien (CODE 05/C«2) until experience indlcates
whether an u&&ﬁm&l person is required to head thls Divisien.
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ook _08/0-5
Chief, Prissner of War and Internse Pivision
Grade Pub '

3. Under the general dirsction of ths Branch Ondef conducts studies

and prepsres drafts leading to the formalation of coordinated Federal policies
and procsdures for the censorship of communications l‘m! sther materisl sent
or received by prisoners of was or internees for implementation.

2. Coordinates and supervises sctivities of the personnel of the
Travelsrs Divislon,

3. Approves policy papers submitted to him for subseguent conslderation
by the Branch Chief snd higher guthority.

L. As necessary, and as directed by the Branch Uhief, performs travel to
dstermine facilities and personnel available fer the possible implementation
of P W and Internee censorship policies in the event of emargency.

Hotes The functiens are to be performed concurrently with hls

other functions by the Chief, Telscommunications Division (08/C«3) umtil
sxperienge indicates whather an additional person is required to head this
Division.

=
SR
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|

| com _osteg

| OPFICE OF SECURITY

| Consorshly Pleming iranch

\ Addnistrative Agsistant and Secretary te Sranch Chied

\ Qrade CiFed

| 1. Takes snd Lremsoribes diotation of highiy elassified correspondence,
\[m and peperts of a teshaical and pon-technlosl nature regarding policien
\and procedurss of the Censership lamning iranche

1 3. Zapervises ihe meintensnce of suhediles of appcintments and conferecces.
\ 3. Bmosives tslephons calls and visitors.

i‘ be Supervises receplion sctivities.

1 5

1 Supervises the recelpt and distribuilon of imeoming snd sutgoirg
Qlu of the Sraneh,

‘\ 6 Superviess the mainlcnanse of the drancd files.
\.1 7e Agsinte in the preparation of agends for sestings, #ic.

|
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CODE __ 08/C-7 29 Octover 1946

i
|

OFFICE OF SECUNLTY
Uensorship Flanuing Hrench
Postsal and Travelerc Division

Clerk Stenographer

Grade
CAP-5

1. Takes and transcrives dictation of classified and unclassifled
sorvespondence, memoranda and reports of fu technical and non-technical
nature, relating to plans and procedures j:;,nvolved in ths operation of
the Divislon. i

2, Maintains schedules of ;pp@intme;zw and conferences,

3. teocsives telephone ealls and visiit-érs.

L. Gives routine information to proimr persons and dirscts them to
sppropriate officials, ‘

5» Receives mall and controls ctiaetr%.mtiam

6. 1Is responsible for and mintainsi office files,

Approved For Release 2001/08105 CIA:RDP! A000100040013-3
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coBB_O%/c -8 08/0-8 29 October 1946

SRYICE CF SEOURITY
Gensorship Planning Branch
Telecommnications and P sné Internees Division
flark Stenographer

Srade CAP-S

1. Tekes and transcribes dictation of clamsified and :nclassified
sarrespondence, memoranda snd reports of a technical and nonetechnical
nature, relating to plans and procedures invelved in the operation of the
Division.
| 2. Madintains nhpm&ea of lmin&i&ta and conferencesz.

3, Receives telephone calls and visitors.

k. Gives routine infermation to proper persons and directs them to
sppropriate offieinls,

5. Reeeives mall and centrols dlstiributien,

6. Is responsible for and maintains office files.
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Approved ForsReleage 2007} P 000100040013-3
COBS _08/8-1 29 Ocueber 1946

OFFICE, OF SECURLITY

Chief, Beecurity Branch

Orade -7 .

1, Dirscts activitios to determine, upon reqest by appropriate offices
of ths Coentral Intelligence Group, the reliability of souwrcis or tha aredibility
of information furnish:d to the Centrel intelligence Group.

2, Aets as agency of the Director of the Centrsl Intellligancs Group, in
ecllaboration with the Advisory Gouncil, for tha sscurity coordination of all
public relations or othsr publicity matters pertaining to the Contral Intelli-~
gence Group.

3: Coardinates and supervises the activitiss of the [ivision Chisfa
undsr his jurisdiction: Chisf, Investigation Division; Chiaf, Publie Kelations
Divislon; Chisf, Records Division. ‘

L. spprovas policy papers submitted to him by the Division chisfs for
the signature or ap.roval of tha Assistant Direactor for Sacurity or the Iirectar
of Central Intslligence. :

5. Has overall responsibility for the oparations of tim investizative
servics and the techuiques and procadurss employad by it.

6. A® necespary to the performance of his duties, psrforms and directs
travel to determine reliability of sources or the eradibility of information,

Approved For Release 2001/09/03 : CIA-RDP78-04007A000100040013-3
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CODE  08/5-2 29 Ootobsr 1946

SICURITY BRAHCH

ghief, Investigzation Plvision

Grada Pwb

i» Under policies preseribsd by the Chiaf, Security Franch, suparvises
investigations requestad by appropriate offices of the lentral Intelligsnce
Group to datermine ths reliability of souregas or the creditility of informa-
tion furaished to the Central Intslligencs Group.

2, Assgigns and svaluates ths information obtuinad béfors relsass to
the requasting office.,

3‘, Directs and coordinates ths activitiss of ths spacial investigators
and other psrsonn:l of the Division.

lis Under policias prescribed by the Branch Chisf performs and directs
travel in connsction with raquestad invastigations.

S« Approves polley papers submlitted to him for subseq:snt cohsideration
or signature by the Dranch Chief or higher authority.
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COIE _08/8~3 \p9 0ctober 1946

Chief, Public Relations Division

Urade P-4

1. Acts, undar policiss prascribed by the Branch Chizf, a8 the agent
of the Director of Central Intel ligenca (in the collaboration with tha
Advigory Council) for ths security coordination of all puclie relations,
press or aimilar releases, or other publicity matters pertsining to ths
Central Intelligence Croup,

2, Diracts and coordinates the activities of the persamnel of ths
Divigion,

3+ Approves policy papers submitted to him for subse.uent considsration
or signaturo of tha Branch Chiaf or higher authority.

s Under policiss prascribed by ths Branch Chisf, psrforms and directs
travel for ths purpose of assuring $h: sscurity of the pubilie relations of {If.
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COE _08/8-l ’ 29 October 1946

S$ACURITY BRANCH

Chief, Regords Division

1, Under the gsneral direction of the Chief, Sacurity Branch:

a, Maintasins records and files melating to tha operations of
tha Bscurity Branch;

3 \ﬂ b, Maintains complete file for refersnce purposes as to tha
N pad

gbilit.y of sources of information suprliese to the Centr:l Intelligence
Group.

¢, Maintaing information filea on gersonalities and organizations
for refarance by the Public Relations Division and other zl:ments of the
Cantral Intslligenes Group, in order to determins promptly tha background
and reliability of parsons md organdizations sseking contact with or
information from the Diractor of Central Intelli snce Group.

d, Maintains liaison with l;artiqipating departments and other
ageneies, as appropriate, to assure the bullding up and mairtsnance of
tha information provided for above.

2. Approves policy papers submitted to him for subsagient consideration
or gignature of the Branch Chief or highar authority.
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CODE _08/B~5-7 29 Jotober 1946

Investigaticn Hvision

Svesial Inyestgggtar {3)

Grade P-5

1.; As directed by thz Chief of the Division conduets special
invegtigations to determin: the reliablility of seurces or the credibility
of information furnished to the Central Intelligence Croup.

2. Owing to the frequently clandzstine naturs of ope:
. landa; : perations must ba
fully trained to observe and make spov evaluation of information obtainad
and to Imow fully the techniques of clandestine sscurity o.erations.

3. Performs travel to determing the reliability of tourees and the
eradiblility information. 7

L. Prepares detailed raports of his invastigation with full proliminary
svaluation and asssssamant of ths reliability of the results,

e g gy pe oy -—

1709103":-CIA-
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Approved For Release 2001/

coE 0§/0-8 29 Getober 1946

OFFICE OF SICURITY
Bscurity Branch

Aduinigtrative dssistant and Sseretary to Eranch shief
Grada CAF-O :
1. Takes and transcribas dictation or highly classifi:d corraspondence,

memorands and reports of a technical and non-techmieal nature of policies
and procsdures of the Security Branch.

2. Bupervises the maintenanc: of schedulss of appointmsnts and confarences.
3+ PReceives talsphons calls and visitors.
s Supsrvises reception activitisa,

5+ Suparvises the receipt and distribution of incoming and outgoing mail
of the Branch, .

6, Bupervises the maintenance of the Branch files.

1+ Aselsts in the preparation of agenda for meatings, etc.

’

P78-04007A000100040013-3
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CODE _08/8-9 | 29 Ootober 15L6

OFFICE OF JTCURITY

Ixmaatigat;an Division

Cisrk Stenographsr

Grads CAF-S

1. Tekes and transcribas dictation of classified and unclassifiad
sorragpondencs, memoranda and reports, of a technical and ncn-technical
naturs relating to plans and procsduras involved in the operation of the
Division,

2, Maintains schednlss of appointments and confersncas.

3. Receives talephone calls and visitors.

Le Civss routins information to proper persons and diracts them to
appropriate officials, ’

5, Receiv:s mail and controls distribution.

6, Is responsible for and maintains offics files.

-t 8L
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COIE  08/8-10 _ 29 October 19k6

OFFICE OF STCURLITY
Publie Relations Division

Clerk Stenpgrapher

Urade Car-o
l. Takes and transeribes dictation of classifisd and unclassifisd

correspondsnce, memoranda and reports, of o technical and nor~tachnical

mturs, mlating to plans and procaduras involved in the oparation of the
Pivision.

2. Maintains schedules of appointnants and conferencas.
k] Rﬁ@simﬂ telsphone calls .nd vis:tors,

L. Gives routine information to propsr parsons and directs them to
sppropriate officials,

5. Receives mail and controls digtribution,

6. Is responsible for and maintains office filas.
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COIB 08/8~1) 29 Qotebsr 1946

OFFICE QF SECURLTY
Regords Division

Glark Steregracher

grade CAF-®
1. Takes and transcribes dictation of classified and unclssified
corrsgpondence, memoranda and reports, of a technical and ron~technical
naturs, relating to plans and procedures involved in th: oparation of tha
Divislon.
+ 2o Maintaing schadulss of appelntuents and confarancag.
3. Rscaives telaphone calls and visitors.

4. Gives routin: information to proper persons and directs them to
appropriate officials.

5« Recaivss mall and control distribution.

6, Is responsibles for and maintains offics filas,

Approved For Release 8-04007A000100040013-3
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COLR 08/8-12 & 13 23 Octobar 1946

QEF.ICE oF SCURIYY

Recorde Division

Clerk-Stenographer (2)

Gradse CAF-3
1. PResponsibles for ths direct mzintenance of Tiling gystem,
2. Maintaing log of incoming and vatgeing corraspon&snee.
3. Tales and transeribes dictation, tschnical and nos-tachnical,
L. Assistance in maintonance of files,

5. Does ganeral typing s requ:sted and other clerical dutiss,

Approved For Release 2001/09/03,:.CIA-RDP78-04007A000100040013-3
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1. Bears primary responsibility for ccerdinating, in conjwotion
with sppropriate offices of the Central Intelligensce Group, matters relative
ta the technical securiiy asctivities of the depariments and agencisg of the
Federal Govermment in the fields of gearet means of communicstion, radic
dlrection finding equipment and techniques, sabotage materiazls and techniques
and related subjects,

g As negespary to oarry out his duties, performs and directs travel
to fislds of operation of the Central Intelligence Group end participating
departments to atudy latest methods and techrdques in clandrstine security
opsrations, |

3y Cosrdinates and directs the activities of the chiefs of the
divisions of this Branch,

ke  Approves policy pepers submitied to him by tha division chiefs
for the wighature or approval of the Asaistant Director for Security or the
Plreotor of Central Intelligence,

Q“E,’:rl i ;_ - ' o _1_
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Approved For Rele3sg JOTR VY]

cope__o8/-2 29 Coteber 1946

Technical Dranch
Chiel, Commmnications Dlvision
Srade P56

e Ia reasponcible Cor investigating matters relating to the
technical gsecwrity activities of the departmenta and sgencies of the
Federal Covernment, in particulsr thoss invelving secret meang of
somqunicatlon, radio direction finding equipment, and related subjecis,
and drafting studl~s and recommendations in connectlion therewith designed
% goordinate federal practices,

2. Under policins preseribed by the Dranch Chisf, performs and
drects travel to imstellations in the Urdted Statea and abroad for the
study and coordination of activities in the field of sseret communication,
radio direction finding squipment, techniques, eotec,

s Comrdinates and directs the activities of the personnel of
the Comsunications Division,

ke  Approves policy papers submitted to him for subsequent con-
slderation or signature of the Branch Chierf or h.gher authority.

Approved For Release %
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CopE_ OB/T-3 29 Ootokar 1946

£ OF 8§20
Technical Branch
Unlef, Counterasabotaze Division

1. Is responsible for 1nv;est:iga'ting matters relating to the
technical security sctivities of the dspartments and agencies of the
?mml Government, in particular those involving sabotage materiale
and techniques and related matters, and drafting studies and recommen~
dations in conneotion therewlth designed to coordinate federsl practices.

2. Pnder policy preaarib@d by the Branch Chief, performs and
direots travel to installations in the United States and abroad for the
study and coordinetion of sctivities in thr fierld of countersabotage,

N Coordinates and directs the activities of the personnel of

the Countersabotage Division,

ks  Appyoves policy papers submitted te him for subsequent
sonsideration or signature of the Branch Chisf or higher authority.

Approved For Release 2001/09/ 007A000100040013-3



Technden) Uranch

Adinistrative Assistant and
Secretary to Branch Chiaf

1.

‘Takes and trenseribss diciation of highly clasaified
sorregpondence, uemorandsa and reports, technical and non-tachnical in

nature, of palicies and prog~dures of the Technical Branch.

2, Bupervises the maintenance of schedules of appointusnis

and couferences,

3. Receives telephone cels and visitors.
~be Superviges r'aeegztien actdvities,
S Suparvises the receipt and distribution of inceming
and outgeing mail of the Franch.
&, Supervises the maintenance of the Branch {iles.
Te

Assists in the preparation of agenda for meetings, etc,

Approved For Release 2001/09/0 7A000100040013-3
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29 Ootober 1946

Commurdoationy Ddyvision
(lark Steanographer

b | Takerns and trenscribes Gletation of classified and un~

uce, memorends and reports of a techmical and non~
tachnical nature, relating to plans and prosedures involved in the
opsyation of the dlvision.

£ ¥aintaine schedules of sppeintments and conlerences.
B Recaives Lelaphone cails and visitors,

4, Gives routine informasion to proper prrsons and directs
them %0 appropriste ofllclals,.

-1 Regaives mall and contruls distribution,

b Is responaible for and maintaing office files.

Approved For Release 2001 0%97 © CIA Py o-oroemid 00100040013-3
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sops_G8/1-6 | 29 Ootober 1946

Countersabotage Dvision
Clark St@mars.phéz

s Tekes and transoribes Jlctation of classified wnd up~

alassificd correspondsnuce, memorards srd reports of a techaicsl and none-

technical nature, relating to plans and prosedures involved in the operation
of ths Division,.

2. Maintains schodules of appoinimernts and collareuces.
3 Beagsivas telephone calls and visiters,

ks Gives routine information to propar persons and dirsots
then to sppropriate officials,
Se Recelves mail and controls distribution,

by Is rewponsible for and maintains office £ilma,

Approved For Release 20 000100040013-3
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1ok priorliy positions Wy 24 Ootoder,
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